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Batchlink Bulkfi le Upload

Uploading a Batchlink BulkFile.

This is when you would like to upload many transactions at once. (Minimum of 2 records and maximum of 5000)

1. Select the ‘Bulk File Uploads’ option.

2. Select ‘File Upload’

3. Select “Browse” to search for generated fi le.
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Uploading a Batchlink BulkFile.

4. Obtaining your generated fi le.
  • Once you selected the “Browse” option, route to the location of the generated fi le.
  • Select your generated fi le. (Make sure this is the correct fi le, or else upload will fail.)
  • Once selected select ‘Open’

5. File has been selected for upload. (See ‘File’ box)
  • Select ‘Import’ to upload your bulk fi le

6. Confi rmation of Bulk File.
  •  A confi rmation screen will appear to inform you of the bulk fi le was uploaded successfully or failed. 
   (If failed, a reason will be given)
  • An email will also be sent to you for confi rmation of all transactions loaded successfully and failed


