
 
 

BATCHLINK Transaction Reporting Process  

1. Select the “Transaction reports” option  

 

 

 

2. Select the Required report/s you wish to generate. You Can also Select the columns you 

wish to generate in the report, what the report must sort according to and the way you 

want the report (Download into file or view on screen)       

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

3. Populate the Search criteria fields. These fields allow you to refine your search for the 

Report you wish to generate.  

 

 

4. Your results will now be displayed in a grid format.  

 

 
 

 

 

 


